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WELCOME TO APOLLO BAY POTTERY CLUB 

Apollo Bay Pottery Club provides a supportive and inclusive pottery makers space for regional 

community with shared materials, tools, equipment, and community firing.   

 

This document aims to familiarize you with the code of conduct expected of members, health 

and safety information, and the rules and etiquette for using our communal space. 

 

Code of Conduct 

• Members must uphold a high level of respect towards fellow pottery club members 

regardless of their abilities, gender, religion, or cultural background. 

• Members are encouraged to develop positive relationships based on mutual respect, 

equity and fairness, which includes: 

o Working in a courteous and encouraging manner. 

o Sharing expertise and knowledge in a considered way and valuing the input of 

others 

o Giving encouraging and constructive feedback and respecting the value of 

different creative approaches 

• If a dispute does arise, members agree to settle it through calm discussion and goodwill.  

• If an issue remains unresolved, members will accept the consensus of the group. This 

will be decided at a meeting attended by club members. 

• Members must respect and abide by the group consensus of decisions and not publish 

material disrespecting individual members or the Club on social media or written 

communication to any third party. 

 

Health & Safety  

Pottery activities involve the use of materials, tools, and equipment that can be hazardous if not 

handled correctly. To mitigate the risk of harmful consequences we have established safety 

protocols and guidelines. 

Many Pottery Club Rules are for maintaining the health and safety of all members and as such 

are not negotiable. 

 

Clay and Glaze 

Clay contains silica, as does the underglaze and glaze pigments that we use. Dust from the 

dried forms of these materials (‘clay dust’), especially the finest airborne particles that persist for 

some time, can cause silicosis/lung damage. Therefore, we require members to avoid actions 

that will cause clay dust to become airborne. 

Glazes can contain hazardous elements. Refer to Safety Data Sheet (accessible online from 

manufacturer) before using. 
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• Members should always be aware of the safety of themselves and others when using 

tools, equipment and working at the club, including using PPE when appropriate. 

• All cleaning is to be done through “wet” methods (mopping) vs. “dry” methods 

(sweeping).  

• No sanding of pottery or dried glaze is allowed within the studio. Instead, minimize dust 

by using a wet sponge for clean-up, instead of scraping clay or glaze.  

• Anything that creates dust should be done outside, well away from the doorway and 

windows while wearing a NIOSH approved respirator 

• Avoid skin contact with glazes and wash your hands when you are done glazing and 

before eating 

• No eating or drinking is allowed in the studio, Kitchen facilities on site may be used. 

• Disposal of clay, glazes, underglazes, raw materials, as well as water containing clay 

and/or glaze waste, will follow regulations and safety procedures set by AB Pottery Club 

and comply with current legal/environmental requirements.  

o Clay waste is kept separate to glaze waste 

o Clay clean-up (including hands) must be done at the sink outside of the kitchen 

that has a clay trap or in a bucket set up for that purpose 

▪ Clay slip/sludge from wheels must be collected in buckets and reclaimed 

o Equipment used for preparing and using glazes is cleaned using a 3-bucket 

system: 1. ‘Clean’/2. ’Cleaner’/3. ’Cleanest 

▪ Resulting glaze sludge can be  

• Dried and discarded into landfill/collected by toxic waste service 

• Combined and tested as a mystery glaze (not food-safe) 

• Combined and ‘fired to glass’, then discarded into landfill 

Equipment: Wheels and Slab Roller 

• Operate equipment only after receiving instruction on how to operate safely 

• Avoid loose clothing which may accidentally find its way into equipment such as wheels 

and slab rollers. Long hair should be tied back.  

 

Kiln 

• Extreme caution must be used around the kiln; it can be hot and is fragile  

• Only members trained to operate the kiln are allowed access to the kiln shed and to fire 

the kiln 

 

General 

• Tetanus immunization is recommended in last 10 years 

• A first aid kit is available, seek assistance from member in charge. 

• For emergency first aid assistance please call 000 
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Studio Rules and Etiquette 

• Members must be over 12 years of age. 

• Children under 18 years of age must be accompanied by a parent or guardian. 

• Guests and Children under 12 years of age may attend with a member by prior 

arrangement and are expected to be supervised by the club member with whom they 

arrived and to comply with all club guidelines 

• Members and Visitors/Guests must complete the attendance register each time they 

visit or work in the Club shed. This is linked to insurance coverage: no entry, no 

coverage in the event of injury. 

• Please purchase and use ONLY Stoneware Clay 

o If purchasing or using clay OR glaze from other sources, it is imperative that you 

obtain permission to use it in our kiln. We fire to cone 10 (1280oC). Some clays 

and glazes that are labelled ‘Stoneware’  or ‘High Fire’ may not be compatible 

with this temperature. Obtain manufacturers specifications to show to ABPC 

coordinators before using at the pottery club. 

• Dress in comfortable clothing which may get dirty! 

 

• Participants are able to use the variety of tools provided by ABPC, but may need to 

source their own specialty tools, as desired.  

• Use a ware board (and cloth to prevent sticking) under your clay. Avoid cutting or 

damaging cloth/canvas surfaces when using sharp tools or knives. 

• When using red/strongly coloured clay please use a separate area and equipment 

specifically labelled for red/coloured clay, and be extra diligent with clean up, as 

contamination with coloured clay can ruin other pieces  

• Please share the table space and only work in one area at a time (wheel, table, glaze 

areas) when the studio is busy  

• We encourage you to admire the work of others, but please do not touch  

• Take care when moving about the studio, to avoid bumping someone while they are 

working  

• Be considerate of fellow workers, take phone calls outside  

• Please tidy your work area and leave equipment available to others when leaving the 

studio for a break  

• Please refrain from wearing strongly scented products in the studio  

• Smoking is not permitted anywhere on SOLN property  

 

• Please recycle as much of your clay as possible (either through club systems or your 

own at home), however, clay debris from the floor goes into the trash, not the recycle 

bin  

o Wheel users are expected to participate in the reclaiming process for the clay 

slip/sludge generated by wheel throwing 

▪ Generally this reclaimed clay is then used as club clay, but users may  

take their own clay home and manage the reclaim themselves 
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▪ Different clays must be kept separate (and labelled) where possible 

▪  

 

• Aim to complete pieces in a timely manner so that pottery in progress does not take up 

shelf space for prolonged periods of time. 

• Retrieve finished work promptly to allow shelf space for others  

• Note that while reasonable care is taken, any work stored at the SOLN support centre is 

at your own risk, it is a nursery and is not a dirt-free environment 

• Report any damage or other problems to an ABPC admin member. 

 

 

Help us keep the studio clean and green!  

The studio is a shared space. Please leave wedging tables, worktables, wheels and any other 

equipment in a condition where the next person using the equipment/tables can begin working 

immediately. Please ensure you leave time at the end of your visit to clean the areas in which 

you were working. A clean studio is everyone’s responsibility!  

• Use wet methods to clean whenever possible. All glaze and clay spills must be wet 

sponged immediately.  

• Clean all tools and return them to where you found them  

• Wipe down all tables, wheels, workspaces, or equipment you use  

• Towels, fabric, and cloths must be well-rinsed after use to prevent clay dust from 

gathering  

o Members are encouraged to bring their own towels, cloths and fabric and clean 

at home, to minimise work required by volunteer coordinators. 

• Turn off electric equipment (lights, fans, etc.) after you have finished using them 

 

 

 

Administration And Working Bees 

• Club members are urged to attend meetings and working bees. This is an opportunity to 

swap information, share concerns and meet new members. 

• Changes to club rules and policies must be discussed and approved by members attending 

a meeting called for that purpose. 

 

PLEASE REMEMBER THE COORDINATORS MANAGING THE POTTERY SESSIONS ARE ALL 

VOLUNTEERS with varying levels of expertise, they have stepped up to help keep the Pottery 

Club a viable enterprise and a pleasant and supportive place for creativity. Club members and 

visitors are asked to assist with tasks when possible. 

 

 


